[Date]
[Tenant’s Name] [
Property Address]
Dear [Tenant’s Name],
This is a reminder that your rent payment of $[Rent Amount] for [Month] at [Property Address] is overdue as of [Due Date]. Per your lease, a late fee of $[Late Fee Amount] applies, bringing the total to $[Total Amount].
Please submit payment by [Payment Deadline] to avoid further action. Contact me at [Your Phone Number] if you need to discuss options.
Sincerely, [Landlord Name]

